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MNOJIOKEHHUE
OB OTAEJIE BYXTAJITEPCKOI'O YUETA



I'JIABA 1. OBIIUE ITOJIOKEHMU S

1.1. Hacrosiee [Tonoxenue pazpabotaHo B cOOTBeTCTBUM DeneparabHbIM 3aKOHOM
ot 6 gexabpst 2011 Ne 402-D3 «O OyxraaTepcKkoM yuerey.

1.2. Ormen Oyxranrepckoro ydvera (mamee Ortaen) VYupexaeHUs sBIAETCS
CAMOCTOSITENIbHBIM ~ CTPYKTYPHBIM  TOJPA3JEIEHUEM  YUpPEXKICHUS W [NOOUUHAETCA
HETIOCPEACTBEHHO JUPEKTOPY Y UPEIKACHHUS.

1.3. bByxraarepust co3maeTcss W JIMKBUAUPYETCS  MPUKA30M  PYKOBOIUTEIS
YUPEKIAECHUS.

1.4. byxrantepuio BO3IJIABIsAET IJIaBHbIM OyXrairep, Ha3HauyaeMbld Ha JOJKHOCTH
MIPUKa30M PYKOBOIAHUTEJS YUPEKACHHUS.

1.5. Ha Bpems OTCYTCTBHSI TJIaBHOro Oyxrajarepa pyKOBOACTBO Oyxrantepued
OCylIIecTBIsSET OyXrairep.

1.6. CoTpyaHUKH OTAea OyXrajATepcKOro yueTa ¥ Ha3Ha4aroTCs U OCBOOOXKIAKOTCS OT
3aHUMAaeMOM JIOJDKHOCTH TPUKA30M PYKOBOAMTENS YUPEKACHHUS T[O0 MPEACTABICHHIO
[JIaBHOIO OyXrajrepa.

1.7. Otmen B cBoed paboTe PYKOBOJACTBYETCs AEHCTBYIOIIMM 3aKOHOJAATEIbCTBOM
Poccuiickoii ®enepauyu, rocy1apCTBEHHbBIMK CTaHIapTaMy, HOPMaTUBHBIMU JOKYMEHTaMHU U
MpUKa3aMé TUPEKTOpa Y UpekICHUs, pacopsyKEHUAMH IJIaBHOrO Oyxranrepa, 10KyMEeHTaMu
CHCTEMbBI MEHE/DKMEHTa KauecTBa, a Takke HacTosamM [lonokenuem.

1.5.Ha npomkHOCTh TIJIaBHOro OyXxrajirtepa Ha3HA4aeTCs JIMIO, HMEIOIIee BBICIICE
o0pa3oBaHKe U CTaX padOThl HA PYKOBOAALIMX AO/KHOCTAX HE MEHEe IATH JIeT.

1.6. B ciydae BpeMEHHOro OTCYTCTBHA [JIaBHOTO Oyxrajarepa €ro 3amMeliaer
3aMECTUTENIb [VIABHOTO OyXranrepa Win Oyxraurep YUpexKIeHHs.

I''IABA 2. OCHOBHBIE 3AJIAYU OTAEJIA

OTnen OyXraaTepcKoro yyeTa OCyIeCTBISIET CeAyOlIe OCHOBHBIE 3a/1a4u:

- (popMHUpOBaHKE MOJHON U TOCTOBEPHON MH(POPMALUK O NESTEIbHOCTH Y UpeXIeHNUs,
HEOOXOMUMOM BHYTPEHHUM TIOJIb30BATENSAM OyXTajlTepCKOW OTYETHOCTH - AUPEKTOpY,
YUpPEOUTeN0, a TaKKE BHEUIHMM - KpPEOUTOpaM, CETEBbIM I[apTHEpaM W APYyTUM
M0JIb30BATEIISIM OyXTalTepCKOH OTUETHOCTH.

- obecneyeHne HHGpOpMaLUeH, HEOOXOAUMOH BHYTPEHHUM M BHELIHUM I10JIb30BATEIIAM
OyXTaJITepcKOH OTYETHOCTH I KOHTPOJIA 3@ COOMIOACHUEM 3aKOHOAATEIbCTBA Poccniickoi
Qenepanyu MpH  OCYIIECTBICHUH YUpexkKJCHUEM XO3MCTBEHHBIX ONepaludl U UuX
1eJIECO00Pa3HOCTRIO, HAJTMUMEM U JIBUKEHHEeM MMYLIeCTBa U 0053aTelIbCTB, UCIOIb30BaHUEM
MaTepHAIbHBIX, TPYJOBBIX H (DHHAHCOBLIX PECYpPCOB B COOTBETCTBHH C YTBEP)KIEHHBIMU
HOpMaMH, HOPMaTUBaMH U CMETaMHU;



- TpenoTBpallleHHe OTPULATETBHBIX Pe3yJIbTaTOB XO3AWCTBEHHOM EATENbHOCTH
OpraHM3allid M BbISBICHHE BHYTPEHHHX pe3epBoB oOecriedeHus ee (QUHAHCOBOH
YCTOHYHUBOCTH.

I'JIABA 3. OPTAHU3AIIUOHHAS CTPYKTYPA OTAEJIA

KomneTeHuus otaesna OyXraaTepcKkoro ydera:

- yuer (UHAHCOBBIX OIepaluii, pacyeToB C MOCTABUIMKAMHA W  MOAPSAIYMKAMH,
CaHKIIMOHUPOBAHUsI PaCX010B;
- ydeT (MHAHCOBBIX OIEPALUH, PACUETOB C MOAOTYETHBIMH JIMLAMU M HE(PUHAHCOBBIX
AKTUBOB;
- pacyeTHbBIN OTEII:

- YYeT pacyeToB MO 3apabOTHOM IIaTe;

- YYeT pacueToB ¢ 00y4arOIHUMHUCH;

- IJTAHOBO-(HUHAHCOBBIM OTAEIT;

- Kaccea.

I'/IABA 4. ©YHKIIUHU OTAEJIA

4.1. K dpysnkuusm otaena OyXrajiTepcKoro yyera OTHOCSTCS:

- paspaGoTka y4eTHOH IIOJUTHKA B OONAcTH OyXrajTepcKoro yd4era, Y4YETHOH
MOJIMTUKK B 00JIACTH HAJIOTOO0JI0KEHUS, MOJOKEHUs] O MOPsJIKE HMCIOJb30BaHUsA CPEICTB
cybcumuu Ha (uHaHCOBOE OOECNEYEHHE BBIMOJIHCHUS TOCYAapCTBCHHOIO 3alaHHA Ha
OKa3aHWe TOCyIapCTBEHHBIX YCIYyr W padoT, CcyOCHAMi Ha HHBIC LEIH, CPEICTB OT
TPUHOCSILIEH 0XO0/1 ACATEIbHOCTH U CAHKUMOHUPOBAHHH PacX0/I0B;

- COCTaBJICHHE OyXTaJTePCKOH OTYETHOCTH,

- o(opMiieHHE OAaHKOBCKHX JOKYMEHTOB,;

- OpraHu3allys U BeJeH’e (PUHAHCOBOIO MJIAHUPOBAHHUSI,

- BeleHHe OyXTaJITepCKOro U HaJIOrOBOI'O yUeTa,

- IpeICTaB/IeHHe OINpPeIeIeHHOro JUPEKTOPOM YUpeXIeHUs MepeuHsi OTYETHOCTH B
HAJIOrOBYHO MHCITEKIHMIO, BHEOIOKETHbIE (DOHIbI, OPraHbl CTATUCTUKH;

- MpEICTaBJIsATh HMHTEPEChl YUpPEKIEHMs B HAJOrOBbIX OpraHax, BHEOMOIKETHBIX
(oHIAX, MHBIX OPraHU3aALMAX U YUPEKICHUSX, CBA3AHHBIX C UCIIOJHEHUEM O0sI3aHHOCTEH 110
BEJICHUIO OyXTralTepCKOro ydera (Jadya MosiCHeHUH 110 NOBOMAY OyXraJaTepCKol OTYECTHOCTH, B
TOM YHKCJIe BO BPEMs BBIE3[IHBIX U KaMEpalbHbIX HAJIOrOBBIX IPOBEPOK, MPOBEACHUE CBEPOK,
I10JIy4EHHE CIIPABOK H T.11.);

4.2. SIBnsisick OCHOBOM IS YCTAHOBJIEHMs Lesield B 00acTH KauecTBa YUpeKIeHUs K

GYHKIMAM B KOMIETEHUHMAM OT/e/a GyXraarepekoro ydera U (GHHAHCOBOTO IMIAHUPOBAHUS
OTHOCHUTCA:



42.1. Jlns  yyera (HUHAHCOBBIX OMNEPaLMUi, pacuyeToB ¢ MNOCTABIIMKAMH U
NOAPAAYHKAMH, CAHKLIMOHUPOBAHHUSA PACXOIOB:

— BeleHHME JKypHalla orepaudii ¢ Oe3HaIWYHBIMH [EHEKHbIMH cpeactBamu No2,
)KypHa/la Orepaldii pacueToB ¢ I[OCTaBIUMKaMM M noapsquukamMd Ned u OKypHama Mo
caHKIMOHUPOoBaHUIO N9, KHUIH-NOKYNOK, KHUIH-NPOJAXK, JKypHaja ydeTa IOJy4EeHHBIX
cueTOB-(QaKTyp, JKypHaI y4eTa BbIAHHBIX CYETOB-(AKTYp, IKypHAJa pPETHCTPALMH
00513aTE/ILCTB;

— cTaTUCTHYECKOM oTueTHOCTH 1O popmam I1-1 u [1-2, akTOB CBEPOK B3aUMOPACUETOB,
yBEeIOMJICHHH 00 YTOUHEHUH BHJIOB ITPUHAJIEKHOCTH IIJIATEKA;

— COCTaBJIECHHE€ WHBEHTApU3AaLUMOHHBIX ONHMCEH pacyeroB C IOKYyNaTeNsIMH,
[OCTABIIMKaMUA W TMPOYMMH AeOUTOpaMU U KPEIUTOPaMK, MHBEHTAPHU3ALMOHHBIX OIKCEH
pacyeToB IO NOCTYILICHUSM;

— npyrasi paboTa, ycTaHaB/lMBaeMas IJ1aBHbIM OyXrajiTepoM Ha OCHOBAaHHMHU YCTHBIX H
IIACbMEHHBIX PACTIOPSDKEHUH 10 AeATE/IbHOCTH OT/Ie1a Oy XIraJTePCKOro yueTa.

422, Jlnsg ydera (UHAHCOBBIX OINEpalMid, pac4eToB ¢ MOJAOTYETHLIMH JHUAMH H
He(pPMHAHCOBbIX AKTHUBOB!:

— BeJIeHHE KypHaJa Orepanui 1mo BEIOBITHIO U TIepeMelleHHI0 He(HHAHCOBBIX aKTHBOB
No7, KHUIH ydeTa MaTepUaJIbHBIX LIEHHOCTEH, KHUI'M ydeTa OJIaHKOB CTPOTOM OTYETHOCTH,
KHUTH BBIJJAHHBIX TOBEPEHHOCTEH, KAPTOUEK y4YeTa MaTepUaIbHbIX LIEHHOCTEH, HHBEHTAPHBIX
KapTO4YeK ydeTa OCHOBHBIX CpEJICTB, ONHMCEH MHBEHTAPHBIX KApTOYEK I10 YYeTy OCHOBHBIX
CpPeICTB, HMHBEHTAPHOIO CIUCKA HEe(UHAHCOBLIX AKTHBOB, OOOPOTHBIX BeIOMOCTEH IO
He(UHAHCOBBIM aKTHBaM;

— oopmiieHHE JOBEPEHHOCTEH, BEIOMOCTEH Ha Bbladyy MaTepHalIbHbIX LEHHOCTEN Ha
HY bl YUPEXKIeHUS, [Ty TeBbIX JINCTOB;

— COCTaBJIEHME HAKOMMUTEIbHOW BEIOMOCTHA IO MPUXOLY IPOMLYKTOB MUTAHUSI,
HAKOIMUTEIbHOM BEIOMOCTH MO pacXxojay MPOAYKTOB MUTAHMs, HHBEHTAPU3aLIMOHHBIX OMHUCEN
(CIIMYUTENBHBIX BEIOMOCTEN) 10 00ObeKTaM HE(HHAHCOBbIX AKTHBOB;

— BeJIeHHE )KypHasa onepauui no cuety «Kacca» Nel u xxypHana onepauuii pacueTos ¢
IIOAOTYETHBIMH JIUI[aMH Ne3;

— 0(hOpMJICHHE aBaHCOBBIX OTYETOB, PACXOAHBIX M MPHXOJHBIX KAaCCOBBIX OpJEPOB (3a
HCKJIFOUEHHEM MPUXOJIHBIX KaCCOBBIX OPIEPOB, O(POPMIISIEMBIX B Kacce);

— BeJIeHHe KypHasa PerucTpalyy NpUXOAHBIX U PACXOIHBIX KACCOBBIX JOKYMEHTOB,;

— npyras pa0oTa, ycTaHaB/IMBaeMas IVIAaBHBIM OyXraJTepoOM Ha OCHOBAaHWU YCTHBIX U
MUCHMEHHBIX PAaCIIOPSDKEHUH MO AeSTeIbHOCTU OTe/a OyXraJITeEpCKOro yuera.

4.2.3. 1as1 y4eTa pacHeTHbIX ONepalHi:

4.2.3.1. Ins yyeTa pacyeToB 110 3apabOTHOM 1iare:

— BeJeHHe JKypHasa OlepaLuii pacueToB Mo oriaTe Tpyzaa Neb, xKypHala [0 IpOYUM

onepausaM Ne§, KHUTHM aHATUTUYECKOrO ydyeTa AeNOHMPOBAHHOW OIUIAThl TPY/Ja, KapTOYeK-
CIIPaBOK;



— oopMmieHHe 3asBOK Ha Kaccobli pacxoa mo KOCI'Y 211, 212, 213; 225, 226 B
npezesiax pacyeToB ¢ GU3NUECKUMHU JIMIIAMH;

— COCTaBJIEHHE IUIATEXKHBIX W pPAaCUYETHO-IJIATEKHBIX BEIOMOCTEH, BCEX BHIOB
OTUETHOCTH BO BHeOwmKeTHble  (QoHabl, cnpaBok 2-HAPJI 1o coTpyIHHKaMm,
CTATHCTHUECKOW oTdyeTHOCTH no (opme [1-4, 3anucok-pacueToB 00 UCUMCIIEHMH CPEIHEro
3apaboTKa MPHU MPeJOCTABIEHUH OTIYCKa, YBOJbHEHUH U IPYTHX CITy4asX,

— npyras paborta, ycTaHaBIMBaeMas IIaBHbIM OyXraaTepoM Ha OCHOBAHHH YCTHBIX M
IMCbMEHHBIX PACIIOPSHKEHUH 110 IEATEIbHOCTH OTAeaa OyXIaJITEPCKOro y4era.

4.2.3.2. lns y4era pacuyeroB ¢ 00y4arOLIHMHUCS:

— BeJEHWE JKypHasa OIepaluii pacdeToB ¢ JeOuTopamu mo goxoxam NeS, KHHIH
AHAJIMTHYECKOTO yuyeTa JIeOHMPOBAHHOM CTUIIEHIWM, Y4Y€Ta pacyeToB C ACTIOHEHTaMH IIO
CTUIIEHIWM W MaTepHaIbHOM IIOMOILM, YydeTa pacyeToB OIUIaThl 3a OOy4yeHHe H 3a
MpO’KUBAHKE B OOLLIEKUTHH;

— odopmieHre 3asBOK Ha KaccoBblii pacxon mo KOCI'Y 290 u 262 B mpenenax
pacueToB ¢ 00yJarOIUMHCS;

— COCTaBJIEHHE [UIATEXKHbIX M PACUETHO-IUIATE)KHBIX BEIOMOCTEH pacueToB CO
cTyneHTam, crnpasok 2-HJADJI no obyuarommmes;

— odopmiieHHE B 3JIEKTPOHHOM BHJE JOroBOPOB Ha OOy4YeHHE, NPOKHUBAHUE B
OOIIEKUTHH;

— apyras paborta, ycraHaBiuBaeMas INIaBHbIM OyXrajaTepoM Ha OCHOBaHHMH YCTHBIX H
MACHMEHHBIX PACTIOPSHKEHUH 10  AEATEJBHOCTH OTAENa OyXTaJTepCcKoro yd4era H
(HUHAHCOBOTO TUIAHUPOBAHHUS.

4.2.4. 1na ydera njaHoBo-(QpHUHAHCOBOH padoThI:

— BEJEHHE peecTpa 3aKyIOK, CAHKUHOHMPOBAHUS (HCIIOIHEHHs) IIaHa (HHAHCOBO-
XO3AMCTBEHHOH  [€ATEJbHOCTH, YyueTa (DUHAHCOBOIO  pe3yjbTara  XO34WCTBEHHOM
ACATECIIBHOCTHU XO3PaCUC€THBIX nonpas,ueneHm?i y'—lpe)KI[eHI/IH;

— o(opMJIeHHE 3as1BOK Ha IIPHOOpETEHNE,

— COCTaBJIEHHUE TUIAHOBbIX KAJIbKYJISILUN, CMET U PacyeTOB;

— pacuyeT HOPMATUBHBIX 3aTPAT HA BBINOJIHEHNWE IOCY1aPCTBEHHOIO 3a1aHHus,

— gpyrasi paboTa, ycTaHaB/IMBaeMas IJIaBHBIM OyXraJTepoM Ha OCHOBaHHMHU YCTHBIX W

IMUCBMEHHBIX paCHOpSI)KEHI/Iﬁ no HAesdATCJIbHOCTH OTACJIa 6YXF&JTT€DCKOFO ydy€ta H
(I)HHEIHCOBOI"O [UIaHUPOBAHU.

4.2.5. Iast yyera padoTbl Kacchbl:

— BEJEHHME KacCOBOM KHHIH, peecTpa [IEINOHMPOBAHHBIX CYyMM, JKypHajla ydeTa
HAJIMYHBIX AECHEKHBIX CpencTB B Kacce B paspese KOCI'Y;

— oopMJIeHHE TTPUXOIHBIX KACCOBBIX OpAEPOB IIpH OIUIaTe IO JOTOBOpaM, 3asiBOK Ha
KaCCOBBIH pacxo/l, 3asBOK Ha HATMYHOCTD, 3asiBOK HA aHHYJIMPOBAHHUE,

— nOpyras paboTa, ycTaHaBJIMBaeMas TJIaBHbIM OyXraJTepoM Ha OCHOBAaHUHU YCTHBIX U
MHCHMEHHBIX PACTIOPSIKEHUHN MO JeATeIbHOCTH OTes1a OyXrajaTepeKoro yyera.



2.2.6. last yueta padoT 1o HaJIOroBoMYy Y4€Ty:

— COCTaBJIEHHE JeKJIapalnii ¥ ohopMIIEHHE 3asBOK Ha yIUIATy HaJOIrOB;

— BeJICHUE PErUCTPOB HAIIOMOBOTO yuéTa 10 BCEM BHJIaM HaJIOroB H COOPOB;

— MOArOTOBKA JOKYMEHTOB TpPHU MPOBEJEHUH KaMEPaIbHOM M BBIE3IHOM HAJIOTOBBIX
MIPOBEPOK;

— apyrasi paboTa, ycTaHaB/IMBaeMas IJ1aBHbIM OyXIraJTe€pOM Ha OCHOBAHHH YCTHBIX U
MMCHEMEHHBIX PAcIOPSHKEHUH 110 IeSTeIbHOCTH OT/AeIa OyXTalTepCeKoro yyera.

I'JIABA 5. THOOPMAILIMS 1 B3BAUMOJIEVICTBUE C IPYTUMHU
MMOAPA3AEJEHUSIMUA

5.1. Otaen OyXraJiTepcKoro ydera B3auMOIEHCTBYET:

5.1.1. C nupeKkTopoM YUpeKICHHUA [0 BOIIPOCAM:

- TIOJTYYEHUS PACTIOPSDKEHHI U ITOPYUYECHUH;

- IPEIOCTABICHUS HHPOPMALIMH, CIIPABOK, CJIY)KEOHBIX 3aIIMCOK, TPEICTaBICHUH U T.I1.

5.1.2. C otgenom KaapoB 10 BOMPOCAM:

- TIOJydYEHMs] KOMHH MpHKa3oB, OOJbHHUHBIX JIMCTOB W JpPYrod MH(pOpMaLmy,
BBITEKAIOLLEH M3 KaZpoBOH padoThl;

- MPEeJIOCTABJIEHUS! JIOCTYIIAa KO BCEM IPOrPAMMHBLIM IIPOIYKTaM, B KOTOPBIX BENETCS
HauucJIeHHe 3apaboTHOMN Iu1aThl (Ha OCHOBAHMH JONOJHUTENBHOrO pa3spelleHus TUPEKTopa),
CITyKeOHBIX 3aIIUCOK.

5.1.3. C yueOHO-METOAMYECKHM OTAEJIOM IO BOIIPOCaM:

- TOJy4eHHsT KONWM TMpPHKa30B, 3asBJICHMH Ha I10YacOBYHO OILIaTy, JOrOBOPOB Ha
OKa3aHWe YCIyr YUpeIeHHUIO CTOPOHHMMH (U3MUECKMMH JIMIAMH, JOCTyna K
IPOrpaMMHBIM TIPOAYKTaM, B KOTOPBIX BEACTCA Yy4eTa HAYHCIEHHsA CTHINEHAMH (Ha
OCHOBAHMH JOIOJHHUTEILHOTO pa3pelieHus] JUpeKTopa) U ApYroi MH(OPMALIHH, BbITEKAIOLIEH
U3 y4eOHO-METOIMUECKON paboThI;

- IPEIOCTABICHHSI CITYKEOHBIX 3aMUCOK.

5.1.4. C xaHueaspueit o Bonmpocam:

- TIOJTydeHHs] KOMHMH MPUKA30B, BXOASLIEH KOPPECHOHAEHIMH U APYroi HHpopMalmy,
BBITEKAIOLLIEH U3 padOoThl KaHLEIISIPUH;

- IPEIOCTABJIEHUSI CITY)KEOHBIX 3alUCOK.

5.1.5.C oT€0M JIOMOJHUTEIBHOTO MPOPECCUOHATBHOI0 00y4€HHs 10 BOIIPOCaM:

- TOJyYeHHs KOMUH MpPHUKa30B, 3asiBJICHUM Ha I[1049aCOBYIO OILIATY, JOTOBOPOB Ha
o0ydeHune, TOroBOPOB Ha OKa3aHUE YCIyT YUPEkKIAECHUIO CTOPOHHUMH QU3UYECKUMHE JIMIIAMH
¥ 1pyroil MHpOpMALMK, BITEKAroIIel 13 paboThI OTIela JOTOIHHTEIEHOTO MPO(ecCHOHATEHOIO
o0pazoBaHus;

- IPEOOCTABICHHS CITy’KEOHBIX 3allHCOK.



5.1.6.C aIMHUHHUCTPATUBHO-XO3SUCTBEHHON YaCThIO 10 BOIIPOCAM:

- TOJIyUYeHHsI KO TPUKa30B, TOKYMEHTOB Ha OIUIATY, Iy TEBBIX JINCTOB, JOTOBOPOB U
AKTOB OKA3aHHBIX YCIIYT 10 MPOJKMBAHMIO B OOILEKUTUM U APYroi MH(MOPMALWH, BbITEKAFOLLEH
13 aJIMHHUCTPATUBHO-XO3CTBEHHOM padoTHI;

- IPEIOCTABIIEHUS CITYKEOHBIX 3aIHCOK.

I'JIABA 6. OBSIBAHHOCTU I'NTABHOT'O BYXT AJITEPA

6.1.I'maBHbIi OyxranTep o0s3aH:

- (hOpMHPOBATE YUCTHYIO MOJUTHKY Y UpEKACHHS;

- CBOEBPEMEHHO MPEACTABIAThH MOJHYI0 U JOCTOBEPHYIO OyXTIaJITEPCKYIO M HAJIOTOBYIO
OTYETHOCTb.

6.2.I' maBHbIl OyxranTep AOJKEH 3HATh JIEUCTBYIOIIYIO PEIaKIUIO:

- ®epepanbHOro 3akona ot 6 gexadpst 2011 r. N 402-03 «O GyxranrepckoM yderay» (¢
U3M. H JI0IL., BeTyT. B cuity ¢ 01.01.2014);

- BromketHoro Koaekca Poccuiickoit @enepauuu,

- [11ana cyetoB Or0KETHOTO yueTa U MHCTPYKIMIO 110 ero MpUMEHEHHUIO,

- Tpynosoro Konexca Poccuiickoit denepaunnu,

- Hanorosoro Koznekca Poccuiickoint @enepaunu,

- JIPYTHX HOPMaTHBHO-IIPABOBBIX aKTOB, MOJIOKEHHH, MHCTPYKLMH H PYyKOBOAALIMX
MaTEPHAJIOB IO MOPSAKY OQOPMIIEHUS U BeIeHHUsI OyXTaJITepCKOro yuerTa.

I'J/IABA 7. IPABA I'VTABHOI'O BYXI'AJITEPA

7.1 IlpaBa ormena OyXrajaTepckoro ydera OCyIIECTBIISIFOTCS TJIaBHBIM OyXranrepoMm
U, B COOTBETCTBUU C YCTAHOBJIEHHBIM B JIOJDKHOCTHBIX HHCTPYKLUSX pacIpenerieHueM
00s13aHHOCTEH, APYTUMU pabOTHUKAMU OTAela OyXTaJITePCKOro yuera.

7.2 I'maBHBIA Oyxrajrep UMeeT IpaBo:

- TpeboBarh OT BCeX PaOOTHUKOB YUPEKICHUS [TOKYMEHTAIBHOIO OQOpPMIICHUS
XO3SHCTBEHHBIX ONEpaluid U MPEeACTaBICHUS] B OTIeN OyXTraJITEpCKOro y4eTra HeoOXO0IMMBIX
JOKYMEHTOB U CBEACHHUH;

- IPEICTABIATE YUPEXKACHUE B APYTUX NPEANPUATHAX U OPraHU3alKsAX 10 BOIpOcam,
OTHOCSILMUMCS K 3a7a4aM U QYHKLMSIM OTzesa OyXrajaTepcKoro y4era;

- TMOATrOTaBIUBAThL HA PACCMOTPEHHE JUPEKTOpPY CIy)KeOHbIe 3alHUCKH I10 BOIpOCaM
BBISIBJICHHBIX HEJOUeTOB M HapylleHUH B TeKylleHd IeATebHOCTH YUpeXJEHHs, a TaKKe
NpPEICTaBICHUN,  KacalolIMXCAd  ONTHUMHU3ALMM  JKOHOMHYECKOM M XO34HCTBEHHOM
NESATEIBHOCTH Y UpeXKIAECHUS,



- OJIKCHIBATh BTOPOW MOIMKMCHIO MOCIE PYKOBOAUTENS MUCbMa, CIPABKH, JOrOBOPHI,
pa3IMYHbIe BUJIbI OTYETOB, BEJIOMOCTH, KACCOBBIE OpAEpa U APYTUE NJOKYMEHTBI, CB3aHHbIE C
BeleHHEM OyXTalTepcKoro y4yera B Y UpeXIeHUH;

- COIJIacOBBIBATh (BU3UPOBATH) IpPHKa3bl, 3asBJICHMs, CMETbl, @ TaK)Ke TUIIOBBIE
00pasIBl TOTOBOPOB, FOCY IaPCTBEHHBIX KOHTPAKTOB, AKTOB BBITIOJIHEHHBIX PadoT (OKa3aHHBIX
YyCIyr) ¥ JOpyrux OJIaHKOB JOKYMEHTOB, HEOOXOOUMBIX [UIs TEKyIeH XO3sHCTBEHHO-
HYKOHOMMUYECKON AESITeIbHOCTU Y UpeKIeHMUS;

- of0pamarbkcsi K PYKOBOIMUTENSIM CTPYKTYPHBIX MOJpa3zfesieHui YupexaeHus 3a
IpefocTaBieHHeM B [MCHbMEHHOM BHJE B YCTA@HOBJEHHbIE CPOKHM HEOOXOAUMOW
MH(MOpMALIMK, KaCAKOLLIEHCs UX JI€ATE/IbHOCTH;

- pazpabaThiBaTh MHCTPYKLMHU, MOJIOKEHHs, METOJMYECKHE PEKOMEHIALNN U IPYTUe
JOKYMEHTBI, KaCarolMeCs] COBEPILIEHCTBOBAHMS YUETHOH 1€ATEIbHOCTH B Y UPEKICHUH;

- W3[aBaTh pACMOPSDKEHMsI [0 [JeATeIbHOCTH OTAesla  OyXrajJrepckoro yuera,
o0s3aTeNbHbIE K UCTIOJIHEHMIO BCEMHU €0 COTPYAHUKAMHU;

- 3aBepSITh KOMHMU JOKYMEHTOB, XpaHSIIMUXCS B OTee OyXTraaTepcKoro ydera.

I'/IABA 8. OTBETCTBEHHOCTD I'VTABHOTI'O BYXT'AJITEPA

8.1.I'maBHbIN OyXranaTep HeceT OTBETCTBEHHOCTh 3a:

- HaJUIe)Kalllee€ BbBIMIOJHEHHE [0/Ipa3/Ie]IeHUeM BO3JIOKEHHBIX (DYHKIMA M CBOMX
0053aHHOCTEH;

- MPABUJILHOCTb W MOJHOTY MCII0JIb30BaHUs [PEIOCTABICHHbBIX €EMY IPaB;

- o0ecrneyeHHE BBINOJHECHUS IUIAHOBBIX 3aJaHUM WM ILJIAHOBBIX MOKa3aTelIeH,
3aKpPEIUICHHBIX 3a OAPAa3aCJICHUEM |

- HCIIOJIHUTCJILCKYIO JUCHHUIUIMHY B TIOAPA3ACIICHUH,

- o0ecrieyeHHe COOTBETCTBUS JOJHDKHOCTHBIX I/IHCTpYKLII/Iﬁ pa6OTHI/IKOB ITOJIOXKECHHIO O
NOApa3ACJIEHUN,

- JOB€ACHHE OO0 KaXIOoro pa60THI/IKa NMOJUTUKK B 00JacTH KadecTBa U
(pyHKLII/IOHI/IPOBaHI/Ie B ImoApa3ACJICHNU CUCTEMbI Ka4eCTBaA.

8.2. OTBETCTBEHHOCTh PAaOOTHUKOB OTHeNa OyXraJTepCKOro yuyera yCTaHaBIIMBAETCSI
JOJDKHOCTHBIMU MHCTPYKLUHAMH.



